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How to Export Family Details 

You can now print/download a pdf copy of your family’s details including parent, contact 

and children information. 

To do this click on the Childcare menu 

Select Parent/Guardians 

 

The following window will appear with the export option next to the search functions: 

 

If you click on the export button this will download for all families displaying in your list. 

However, if you only want the report for one family then search for the specific family and 

then click export. 
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Sample report: 

Page 1 – Parent’s Information 

 

Page 2 – Contact Information 

 

Page 3 – Children’s Information 

 


