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Showing Educator Payment History Report in 

Harmony for Educators 

At the end of the financial year, many services send the Educator Payment History report to 
educators as they use this for tax purposes.  In addition to the current email functionality, 
this report may also be published to Harmony for Educators at the end of each financial 
year.  Educators will then be able to download/print the report PDF (similar to the Educator 
Payment Advice functionality). 
 

To publish the report, you will need to go to reports – select ‘Educator’ and then ‘Payment 

History’: 

 

On the next screen, click the  button: 
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This will open the publishing page in a new tab. 

Select which financial year you would like to publish for educators by selecting the checkbox 

in the ‘Published to Educators’ column.  
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You will next receive confirmation this will be pushed to Harmony for Educators and will 

need to select ‘OK’.

 

The report will now show in Harmony for Educators for all online educators. 

If you wish to unpublish the report follow the above steps, but this time untick the publish 

option. 

You will receive a confirmation and will need to select ‘OK’. This will remove the report from 

Harmony for Educators 

 

Educator View 

When the educators log in, they will need to select ‘Accounts’ and ‘Payment History’: 
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They will then need to select a date range from the financial year dropdown menu and then 

click the  button.   

 


